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1. INTRODUCTION 

 

1.1 Under the purview of Ministry of International Trade and Industry (MITI), all 

metal scraps and waste paper (scrap and waste) intended to be imported 

into Malaysia are subjected to inspection process and issuance of 

Certificate of Approval (COA) as per Customs (Prohibition of Imports) Order 

2017.  The applicable Guidelines that stipulate the requirements are as 

follows: 

 

a) SIRIM Guidelines for Importation and Inspection of Metal Scrap 

b) SIRIM Guidelines for Importation and Inspection of Waste Paper 

 

1.2 Under these Guidelines, importer who choose Method Type 2 for 

importation and inspection of scrap and waste into Malaysia is required to 

source the scrap and waste from SIRIM Approved Materials Recovery 

Facility (MRF).  

 

1.3 Importation of scrap and waste via Method Type 2 will undergo inspection 

and issuance of Certificate of Approval as per Flow Chart 1. 

 

1.4 The importers shall fulfill the following requirements for importation of scrap 

and waste into Malaysia including importation via Method Type 2:  

 

 

(i) Manufacturers approved with Manufacturing License from MITI.  

 

(ii) Manufacturers who are exempted from Manufacturing License from 

MITI but issued with Exemption from Manufacturing License from 

Malaysian Investment Development Authority (MIDA) (ICA10).  

 

(iii) Third parties or subsidiary of the iron and steel manufacturers, aluminium 

or copper manufactures, or paper-based manufacturers who conduct 

trading activities (trading arm companies). Trading arm companies 

must have proof of document importing on behalf of manufactures as 

follows:  

 

• approved invoices from ML holders or ICA10 manufacturers; and 

 

• Memorandum of Agreement (MoA) with ML holders or ICA10 

manufacturers. 

 

The following parties are not allowed to import scrap and waste into 

Malaysia: 

 

(i) Manufactures that do not fulfill requirements specified under clause 

1.4 (i) and 1.4(ii).  

 

(ii) Traders purely undertaking trading activities or do not fulfil 

requirements specified in 1.4(iii). 
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1.5 SIRIM will issue Certificate to the SIRIM Approved MRF, and this Certificate 

shall be submitted to SIRIM during application of COA by importer for each 

shipment. 

 

1.6 Importers will require the SIRIM Approved MRF to issue Inspection Report for 

them to submit to SIRIM for COA application for each shipment. 

 

 

2. SCOPE 

 

2.1 This Guideline: 

 

a) Covers all MRFs that process recovered materials that intend to 

become SIRIM Approved MRFs in order to supply scrap and waste to 

importer for importation into Malaysia via Method Type 2 as per 

Guidelines in clause 1a) and 1b). 

 

b) Specifies the requirements that must be adhered by the MRF to apply 

and maintain as SIRIM Approved MRF. 

 

 

3. APPLICATION TO BECOME SIRIM APPROVED MRF 

 

3.1 Application for any MRF to become SIRIM Approved MRF can only be 

applied by: 

 

a) Foreign MRF who have license or permit from local authority. SIRIM will 

not approve and issue Certificate to MRFs that are not in regulatory 

compliance at the time they request Certification. 

 

b) Importers as per clause 1.4 who require the MRF to be in the SIRIM 

Approved MRF List. The applied MRF shall adhere to the requirements 

under this Guideline.  

 

3.2 Refer Flow Chart 2 on the Process Flow to be SIRIM Approved MRF 

 

 
4. REQUIREMENTS TO BE SIRIM APPROVED MRF 

 

4.1 General requirements 

 

The MRF shall comply with regulatory requirements and have license or 

permit from local authority.  

 

4.2 Equipment 

 

The MRF shall have a list of all major equipment used in the facility and 

shall ensure the list is made available and updated. Two categories of 

equipment are as follows:  

 



CADiv/IW/DOC/01-4 

__________________________________________________________________________________________ 
CADiv, SIRIM Berhad                           Importation and Inspection of Industrial Waste                      Page 4 of 18 
Issue:1 Rev:0 

 

a) Test Equipment 

b) Process Equipment 

 

 

4.2.1 Test Equipment 

 

a) This includes all relevant test equipment used for inspection, 

measurement and testing of the scrap and waste such as platform 

scale, weighing balance, moisture meter, radiation meter etc. 

 
b) The test equipment shall be: 

 

i. calibrated or verified or both at specified intervals, or prior to use, 

against measurement standards traceable to international or 

national measurement standards; where no such standards 

exist, the basis used for calibration or verification shall be 

recorded. Records of the calibration and verification shall be 

maintained; 

 

ii. Adjusted or re-adjusted as necessary;  

 

iii. Safeguarded from adjustments that would invalidate the 

measurement result;  

 

iv. Protected from damage and deterioration during handling, 

maintenance, and storage 

 

4.2.2 Process Equipment 

 

a) This includes all process equipment used in MRF process such as trucks, 

loader, conveyor, separation equipment, etc. 

 

b) The MRF shall establish scheduled maintenance service for all process 

equipment based on the equipment manufacturer’s recommended 

maintenance schedule. If the maintenance service schedule is not 

adequate for the operation needs, the schedule shall be adjusted 

accordingly to reflect the equipment wear and tear rate.  

 

 

4.3 Relevant Training and instructions 

 

The MRF shall provide appropriate training and instructions to relevant 

personnel. Records of training and instructions shall be provided upon 

audit. The minimum requirements for training and instructions shall cover 

the following items: 

 

a) Use of equipment and its maintenance 

 

b) Quality Control process 
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c) Sorting process  

 

d) Malaysia recovered materials guideline requirements. 

 

 
4.4 Storage for recovered materials 

 

The MRF shall ensure: 

 

a) All recovered materials should be stored in proper storage area. The 

storage area shall: 

 

i. be suitable to prevent any occurrence of contamination. 
ii. have adequate storage capacity to maintain the quality and 

quantity of recovered materials. 

 
b) All recovered materials should be delivered from the storage area as 

soon as possible within short period of time to avoid degradation and 

contamination. 

 

 

4.5 Housekeeping 

 

The MRF shall: 

 

a) Planned and established cleaning schedules for at least the following 

area (where applicable):and  shall be established and followed. It shall 

cover  

 

• Reception floor 

• Loading bucket 

• Bag splitter 

• Conveyors and picking area 

• Machineries 

• Overband magnets 

• Storage area 

 

b) Implemented the cleaning schedules as planned. 

c) Ensure all machineries are kept clean and free from oil leaks.  

d) Ensure trucks/containers used for shipment are inspected and kept 

clean from any potential contaminants.  

 
4.6 Input materials 

 

The MRF shall ensure the source for input materials shall be listed and 

maintained. Only input materials sourced from the approved list can be 

accepted for Malaysian market.   
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4.7 Process 

 
4.7.1 Production process 

 

a) The MRF shall establish a Process Flow Chart and Quality Control Plan 

for major processing activities such as below:  

i. Pre-sorting 

 

ii. Segregation/sorting 

 

iii. Inspection/measurement and reporting   

 

iv. Bailing/packing 

 

 

b) The MRF shall also established necessary documents including 

procedures, specification, work instructions, regulations, etc.  

 

c) The MRF shall ensure all activities are implemented according to the 

Process Flow Chart, the Quality Control Plan and the documents as 

established.  

 

 

4.7.2 Process record 

 
The MRF shall ensure all records of recovery process parameters, and 

changes are established and maintained (refer clause 4.9) 

 
4.8 Residual waste 

 

Residual waste shall be handled according to local authority regulations.  

 

 

4.9 Records 

 

The MRF shall ensure records are established and maintained to provide 

evidence of conformity to requirements and of the effective operation of 

the quality control system. Records shall be legible, identifiable, stored, 

protected, and readily retrievable and retained for a minimum of three 

year. 
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5. RESPONSIBILITIES AS SIRIM APPROVED MRF 

 

 
5.1 Issuance of MRF Inspection Report 

 

5.1.1 The SIRIM Approved MRF shall conduct inspection and provide 

inspection report for each delivery of recovered materials to the 

importers who require to import the scrap and waste into Malaysia via 

importation Method Type 2. 

 

5.1.2 The SIRIM Approved MRF shall ensure the supply of scrap and waste to 

the importers comply with the respective Guideline requirements as per 

clause 1.1. 

 

5.1.3 Any non-compliance scrap and waste according to the Guidelines are 

not allowed to be sourced to the importers. 

 

5.1.4 The MRF Inspection Report shall contain the following items: 

 

a) Method of Inspection 

i. Loading process 

ii. Weighing 

iii. Sampling (method /standards used) 

iv. Segregation of sample 

v. Records of the weight percentage 

 

b)  List of equipment used and calibration details 

 

c)   Photos  

 

i. Vessel used to transport the recovered materials 

ii. Loading process 

iii. Sampling and weighing process 

iv. Seal (for container) with clear seal number 

v. Container with clear container number 

 

 

d) Inspection result summary 

  

 i) For Recovered metals; 

• Solid Non-Ferrous 

• Solid Ferrous 

• Other recoverable material including plastic 

• Scheduled waste including electrical and electronic 

• Radiation level 

  

 ii) For recovered paper;  

• Non-Paper components 

• Total unwanted material 

• Radiation level 
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e) SIRIM Approved MRF Certificate Number and location.   

 

f) Supporting documents 

 

• Purchase order 

• Invoice 

• Packing list 

 

 
5.1.5 Marking on Bale 

 

a) The MRF shall provide marking on each bale that only applicable to 

recovered paper delivered in bale.  

 

b) The MRF shall ensure the grade identification as per clause 4 of MS EN 

643, shall be visibly marked on each individual bale.  

 

 
6. SCHEDULE OF FEES 

 

a. SIRIM Approved MRF 

No. Description Fee (RM) 

1. Application & Documents Evaluation RM 2,500 /day (One-off) 

2. Initial Audit Fee RM 1,500 /day (One-off) 

3.  SIRIM Approved MRF Certificate 

(Validity: 2 years) 

RM 1,200  

5. Annual Surveillance Audit RM 1,500 

6.  Renewal of SIRIM Approved MRF Certificate RM 1,200 

5. Flight ticket & Accommodation As per charged 

6. Other incidental charges  As per SIRIM standard rate 

 

 

 

 

7. CLIENT CHARTER 

 

a. The Client Charter to become SIRIM Approved MRF 

 

 

SIRIM conduct document evaluation 1-2 working days 

SIRIM issue Quotation 3-5 working days 

SIRIM schedule for audit 1-2 working day 

SIRIM conduct process audit for the MRF 1-3 working day/site 

Total 6 – 12 working days 
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8. GLOSSARY OF TERMS 

 

For the purposes of this document, the following terms and definitions apply. 

 

8.1 Input Material 

 

Mixed dry recyclable waste received at the facility for sorting and/or 

separately collected dry recyclable waste received at the facility for 

sorting (e.g. to remove contamination) 

 

8.2 Materials Recovery Facility (MRF) 

 

A facility where dry recyclable waste is treated in order to separate that 

waste into a dry waste stream or streams.  

 

8.3 Recovered material 

 

Material that would have otherwise been disposed of as waste or used for 

energy recovery but has instead been collected and recovered as 

material input, in lieu of new primary material, for a recycling or a 

manufacturing process.  

 

8.4 Residual waste 

 

Waste materials with no commercial value that are left out after the 

segregation process by the MRF. These include broken glass, textile, 

rubber, ceramics, worn-out plastics, concrete fragments, and soil, among 

others. 

 

8.5 Scheduled waste 

 
Any waste falling within the categories of waste listed in the First Schedule 

of Malaysian Environmental Quality (Scheduled Wastes) Regulations 2005. 

Refer Annex A. 
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FLOWCHART 1- OVERVIEW OF THE PROCEDURE FOR IMPORTATION AND INSPECTION OF 

WASTE PAPER INTO MALAYSIA 

 

 

 

 

 

Applicant choose 
one of the 
methods

Type 1A

(Without SIRIM 
Approved MRF)

- Sea Mode

- Land Mode

Pre-shipment 
Inspection by 

SIRIM

CoA Application

CoA Issuance

Full clearance of 
Goods from Port of 

Entry

Type 1B

(Without SIRIM 
Approved MRF)

- Sea Mode

- Land Mode

Pre-shipment 
inspection by FIB 
that has signed 
MoA with SIRIM

CoA Application

CoA Issuance

Full clearance of 
Goods from Port of 

Entry

Type 1C

(Without MRF)

- Sea Mode ONLY

Pre-shipment 
Inspection by FIB 

(No MoA with SIRIM)

CoA Application

Post-shipment 
inspection by SIRIM

CoA Issuance

Full clearance of 
Goods from Port of 

Entry

Type  2

(With SIRIM 
Appoved MRF)

-Sea Mode

-Land Mode

CoA Application

CoA Issuance

Full clearance of 
Goods from Port 

of Entry

Inspection at 
Factory Storage 

Yard
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FLOWCHART 2: PROCESS FLOW FOR SIRIM APPROVED MRF 

 

 

 
 

 

 

 

Inquiry 

Applicant submit documents to apply for Material 
Recovery Facility (MRF) to become SIRIM Approved 

MRF(e.g: List of MRFs, etc)

SIRIM conduct document evaluation

(1-2 working days)

Results

Accept

SIRIM Issue Quotation

3-5 working days)

Applicant 
make payment

SIRIM schedule 
for audit

SIRIM conduct 
process audit 
for the MRF

Results

Comply

Issue SIRIM Approved MRF 
Certificate for the MRF to 

the applicant

(1 working day)

Not Comply

SIRIM notifies 
applicant

Applicant may re-apply once 
criteria/requirements are fulfilled 

and required documents are 
complete

Reject

Notifies 
Applicant

Applicant may re-
apply once criteria 

fulfilled and required 
documents are 

complete

END
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ANNEX A (Normative) 
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